


GLEANING Planner
7

Master cleaning list
Daily cleaning
Cleaning schedule 1
Cleaning schedule 2
Cleaning schedule 3
Cleaning checklist
30 days declutter challenge
Weekly cleaning
Housekeeping checklist
Kitchen deep clean
Dining room deep clean
Living room deep clean
Laundry room deep clean
Bathroom deep clean
Bedroom deep clean
Outside / Entire home deep clean
Office deep clean
Speed cleaning
Daily planner
Cleaning supply inventory
Home maintenance
Spring cleaning list
Family chore chart
Blank Cleaning schedule calendar



MASTER CLEANING /5~

LIVING AREA

Dust for cobwebs

Dust ceilings/corners of room
Dust light fixtures

Dust shelves/picture frames

Dust decorative accents

Dust blinds & window sills

Clean baseboards

Spot clean walls throughout home
Clean knobs / handles

Clean rugs

Clean carpets

Steam/mop floors

Clean window covering

Clean window screens

Clean under all furniture

Clean all slipcovers

Clean all throw pillows

Clean all pillow covers

Clean pillow inserts

Clean all trash cans

Clean all vents

Clean electronics

Change air filters

Change smoke detector batteries
Change burned out light bulbs
Polish wood floors
Sweep/mop/vacuum floors & rugs

Vacuum/dust all furniture, under the coushion
Clean behind & under dll electronics

Clean dall furniture

Clean dll throw blankets

Clean all throw pillows

Clean any organizers / bins / baskets

Clean any shelves / cabinets knobs and pulls
Clean any decor or wall hangings

Machine wash or spot clean all upholstery

KITCHEN

BEDROOM

Dust for cobwebs

Clean bedding, blankets, quilts, duvets
Clean sheest, mattress pad, bed skirts
Dust vacuum all furniture

Polish all wood funiture

Clean decor and wall hangings

Clean any children's toys/books/cupboard
Clean bins/buckets

Clean any upholstered furniture

Filp or rotate mattress

Pick up clothes

Wash & put away dishes
Deep clean stove top & oven
Clean microwave

Clean dishwasher

Clean small appliances

wipe down cabinets

Wipe down countertops
Scrub & disinfect sink

Clean pulls and knobs

Clean inside fridge

Clean inside freezer

empty trash

Clean sink / disposal and rubber drain
Clean sink faucet / sprayer
Clean garbage disposal

Wash out garbage can

Clean any decor on walls
Clean backsplash

Clean table, chairs / barstools
Organize pantry items
Organize cabinets

Organize drawers

Clean any soap dispensers
Clean canister / food containers
Clean range hood

Spot clean cupboard fronts
Spot clean walls




MASTER CLEANING /5~

BATHROOM

DINING ROOM

Clean bathtub / shower faucets handle
Clean shower

Clean bathtub walls

Clean toilet bowl

Clean counter & sink / faucet

Wipe & clean cabinets & drawer

Clean cabinets / drawer fronts & knobs/pulls
Disinfect or replace toothbrush
Disinfect or replace hair brushes

Clean hooks / towel bars

Clean tissue holder

Clean shower curtain / replace liner
Clean mirrors

Vacuum out drawers / cabinets

Dust top of china cabinet / buffet table
Organize miscellaneous items

Wipe down tables

Clean & organize crockery

OFFICE

LAUNDRY ROOM

Clean all baskets/hampers/laundry bags
Vacuum/dust then wipe shelves
Vacuum/dust all drawers and cabinets
Wipe out all drawers and cabinets

Clean all cabinet fronts knobs and pulls
Clean on top of cabinets or appliances
Clean exterior of washer, dryer

Clean out dryer vent

Clean out interior of washing machine, dryer
Clean behind washing machine, dryer
Clean under washing machine, dryer
Clean counters, sinks, faucets
Clean/dust decor or wall hanging

Clean utility sink

Run cleaning cycle in washing machine
Wash ironing board cover
Reorganize/discard old cleaning supplies
empty trash

File documents / important papers
Back up and/or delete old files
clean desk, drawers, cabinets
Clean filing cabinets

Clean desk chairs, tables

Clean organizers/bins

Clean all electronics

Organize & secure all cards dusting as you go
Vacuum/dust all furniture
Polish the wood furniture
Spot clean any fabric furniture
Refill office supplies
Dust/wipe all shelves

GARAGE

Clean up any oil spills

Clean out vehicles

Empty trash

Recycling to disposal center

Put away / organize tools

Organize sporting equipment / toys

OUTSIDE

ENTRYWAY

Dust furniture
Clean rug / welcome mat
Organize shoes / coats

Clean walkways / paths / driveways
Clean planters

Clean all fences

Clean organizer, bins, baskets
Clean outdoor furniture bases




DAILY (frsrers

TASK MON TUE WED THU FRI

SAT SUN

REMINDER




DAILY (frsrers

TASK MON TUE WED THU FRI SAT SUN
MakeBeds
Declutter livingroom.................
Washdishes. ...
AN SINK e

Load & unload dishwasher...........

Wipe 1oilet seat. ..
Load of laundry.. e
Check mail & get.packages.....
LAKe OUEAraSh. .o
SWEER.POICH.......oe

Wipe down kitchen counters

REMINDER NOTES




DAILY TASK Ml T w T F| s s MONDAY
TUESDAY WEDNESDAY THURSDAY
FRIDAY SATURDAY SUNDAY




DAILY TASK M 1T wBl F s s MONDAY
make beds BATHROOMS

one load of laundry

wipe counters

sort mail

clean & sweep kitchen

clean sinks and bathtubs

wipe mirror

wash bath rugs

replace towels

sweep & mop floors

stock up toilet paper

take out trash

TUESDAY WEDNESDAY THURSDAY
BEDROOMS LIVING ROOM ;j"_:-'KITCHEN
clean windows & blinds clean windows & blinds clean stove & cooktopm
dust & vacuum clean TV unit wipe microwave
change bed sheets dust & wme&sweep & mop ciearclutterfromcounter .........................

organize toys & declutter

sort dirty laundry straighten shelves wipe down fridge & freezer
straighten closet & drawers dust off sofa cushions wipe down appiiancesm
take out trash sweep & mop floors
FRIDAY SATURDAY SUNDAY
HALLS & STAIRS GROCERIES MISC
........................................................................ o exp[remtems deanOUtcaG

dust light fixtures grocery shopping
wipe off washer & dryer organize pantry
dust & vacuum

straighten drawer & shelves

sweep porch & patio

clean & organize shoes

disinfect doorknobs

mow lawn




CLEANING S cfcde

MONTHLY TASK JUAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC

ANNUAL

JAN: JUL:

FEB: AUG:

MAR: SEP:

APR: OCT:

MAY: NOV:

JUN: DEC:




CLEANING So/cdie

MONTHLY TASKS JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC
Deep.clean.oven..... .
Elip.mattresses. ..
Wash.shower. curtaing. ...

Wipe off kitchen.cabinets. ... ..

Clean return air vents

ANNUAL

JANTIdy store room JULWash kitchen cabinets

FEB:Launder curtains & wash windows

AUGSpot clean wall

MARDeep clean outdoors SEPSort unless clothes & donate
APRDeep clean floors OCTLaunder pillows & comforters
MAYClear garage NOVClean oven

JUNClean carpets DEC¥acuum behind fridge & washer/dryer
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CLEANING So/cdie

DAILY | Change sheets

' Dust surfaces
MAKE BEDS e I IOyt

| Clean floors
T W T F S S T T e e
| Tidy nightstand

LOAD OF LAUNDRY

T W T F s s Clean stove / cooktop

Cleancounters/sink | Sy

WASH DISHES
T W T OF S S &L HEE

Sweep &mop floors
EMPTY TRASH

T W T F S S Straighten shelves & cabinets
Vacuum, sweep&mop W“E

LIVING

T W T F s s Dust surface ROOM

....................................................................

Cleantoilets i,

Clean showers&bathtubs of

t & & & F & Wash bath rugs &replace towels | BATHROOMS

Sweep &mopHloors. .. ... i

MONTHLY

Vacuum cars

Deep clean oven Sweepporch&patio .. éf'u

Flip mattresses Cleanentrancerugs . MISC

..................................................................

Gasupcar M

.................................................. MOW |aWn 8

.......................................................................

.................................................... Planmealfortheweek 6“}[}

.................................................... B
Water plants
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CLEANING (/eckfisf

LIVING AREA

OFFICE

[]..Dust.office surfaces & equipment
[ ]..Eile.or.toss loose mail/paperwork
[ . Clean Windows. ...
G s R o s o o ——————
[ ].Sweep. /. maR.floars. ..

S,

KITCHEN

BEDROOMS

[ ].Change.sheets......orrrrrse
[ L DUSERVAEHUM i
[ 1. Wash WindOWS.........cooeeeeeeeceerreeseene
[ Emply.trash.. ..
[].Putaway.cleanlaundry.......ccco......

[].Dust furniture /.shelves

[ 1.Cleanwall hangings.&mirrors..........

[ 1..Clean.counter.topsS. ..
[ ]..Clean.microwave.inside. &.outsid

[]..Clean.outside.of appliances............
[ ]..Clean.sinks./.counters...............
[ 1. Clean.stQVe.....eeereeceeneeeeeeeeeseeee
[ ].Sweep./.mop.flQars. .,

HALLWAY / ENTRANCE

[ 1. Vacuumcarpets/ arearugs......
[CLRust.cobwebs. celifg:. ..
[]

.Sweep /mop.floors. ..o
..Clean all shelves

[]
[]
[]..Clean.shoes. organizer............
[]

LAUNDRY / STORAGE

0B =F 10 1B laTa 1= (o |- S
-Clean.interior.& exterior.of washer
-Wash.iraning board.cover.............
Sweep. & MoR.fIQArS. .o,

nlujulsls




30DYS ([ ef s (ol




30 DAYS el (faftrge

'BEDROOM KITCHEN
DAY 1 Clean out nightstands DAY 20 Clean out kitchen drawers and
cabinets
DAY 2 Clean out makeup
DAY 21 Junk drawer
DAY 3-5  Focus on decluttering closet
DAY 22 Purge under sink
DAY 6 Clean out dresser
DAY 23 Clean out refrigerator & pantry
BATHROOMS
DAY 7 Purge bathroom drawers and GARAGE
cabinets
DAY 24 Storage boxes
DAY 8 Linen closet-toss & donate unused
items DAY 25 Clean out cars
DAY 9 Purge medicine cabinet
MISC
BABY & KIDS DAY 26 Clean out staircase & hallways
DAY 10 Kids toy - toss & donate DAY 27 Clean out washing machine & dryer
DAY N Purge clothes & donate DAY 28 Pressure wash patio & outdoor
tools
DAY 12 Organize toy bins & books
DAY 29 Attic / Basement
DAY 13 Make a list of clothing needs
DAY 30 Trip to donation center
LIVING SPACE
DAY 14 Vacuum sofas (also behind and OTHER
under them)
DAY 15 Wash cushion, seat &sofacovers
DAY 16 Claamiirdois Birdstciigie 2= @ 0 e
DAY 17 Declutter & toss useless items 000 e
DAY18  Cleanout fumiture, walls & fixtures [
DAY ‘|9 DuSt&w|peW&otherdeVlces ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,




WEEKLY (’/W

WEEK MONDAY FOCUS
ZONE
TUESDAY FOCUS WEDNESDAY FOCUS
THURSDAY FOCUS FRIDAY FOCUS
SATURDAY FOCUS SUNDAY FOCUS




HOUSEKEEPING (!/cchfis]

BEDROOM 1 BEDROOM 2 BEDROOM 3
BATHROOM 1 BATHROOM 2 BATHROOM 3
KITCHEN LIVING AREA ENTRYWAYS
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KITCHEN { %cp (! focr

Clean fridge

Clean oven (scrub inside, clean stovetop, hood fan, stove grates)

Move & clean behind fridge & oven

Clean backsplash & counters

Clean dishwasher: empty filter, clean drain and control panel

Clean microwave

Clean freezer

Clean & organize cabinets & pantry

Clean utensil holder

Wash dishes

Clean windows (tracks and sills)

Clean / sanitize sink

Organize items under sink

clean baseboards

Take out any trash or recycling

Mop & sweep floors

REMINDER NOTES




DINING ROOM

Dy (fo

TASK




DINING ROOM [ ke (/e

TASK

Remove cobwebs




LIVING ROOM

Dy (fo

TASK
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LIVING ROOM

TASK

Remove cobwebs




LAUNDRY ROOM { zp (e

TASK

RRRRRRRR




LAUNDRY ROOM

TASK

Clean washer and dryer exterior




BATHROOM [ty (e

TASK
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BATHROOM { zp (e

TASK

Remove cobwebs




BEDROOM ey (1 e

TASK




BEDROOM [ kep (" e

TASK

Remove cobwebs

Dust end tables and dressers

Wash curtains




OUTSIDE / ENTIRE HOME ﬁwf ()/Wv

TASK




OUTSIDE / ENTIRE HOME

TASK

Remove cobwebs




OFFICE {ep (four

TASK
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OFFICE {zp (| foer

TASK

Remove cobwebs

Clean ceiling fans




SPEED (/foarirs

ENTRYWAY

KITCHEN

LIVING ROOM

BATHROOMS

EVERYWHERE

BEDROOMS




SPEED ((foarirs

ENTRYWAY

) Tt i (6 =

[ ]..Wipe.doorknop

[ ].remave.cobWebS. e,

[(.Sweepfloars...e

[

LIVING ROOM

BATHROOMS

[].Collect clutter. ..o
[ |.Dry.wipe.vanity, sinks..............

[ 1.Dry.wipe.toilet tank .base...........
[ ].Dry.wipe.tub.surround..........ccoooe..
[].Spray.everything.above...................
[ ].Wipe sprayed.surfaces........coo...
[ ].Scrub.toilet BOWL.....ooeeeeeeeeceresee.
[ ].Cleanmirror, doorknobs...................
[ L Mlseh BoBis .

[].Collectclutter...........

[CLPustabletops. o

[]..Eluff & straighten.pillows.....
[]..Straighten.magazines...........

IRSTISI=T o i [0Ye! s

[ ].Change towels. ...




DAILY Tirner

TOP PRIORITIES

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

MEALS & SNACKS

BREAKFAST :

LUNCH
DINNER
ores [meepeesemm———
SNACKS
...................................... WATER INTAKE
................. "R R R R AR R R |
PLAN FOR TOMORROW
1
2

3




GLEANING SUPPLY {7/
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HOME 7 iifirarce

EVERY MONTH

EVERY 2 MONTHS




HOME 7 iifirarce

EVERY 4 MONTHS

EVERY 6-8 MONTHS




SPRING (eerces- [ 151~

BEDROOMS

Remove everything that shouldn’t be in the room.

sEmmssassssnmnnnn ssmmanan EEEssEssEEEESEEsEEERESRERREEE Eemnanuan ammnnns seasassmnnmnn

Empty each draw, wash them and replace neatly.

Empty wardrobe, wash itinside and out

Move bed to one side and dispose of anything underneath

Sweep and vacuum the area under the bed.

R A ARSI NN RSN RS EEEER AR NR RN R R AR

Vacuum the mattress

Wash the bedding and curtains.

Wash the pillows and duvet

Dust lights and clean lampshades.

Wash windows and window sills.

Wash and disinfect light switch plates

Wash walls

Dust and clean mirrors, art and decor.

sssssssssssssssnanannnnn sessssssEmssEssssanssnnnnEnE ssssssssssssnsannnnn nemane e

Clean doors and door knobs.

Sweep and wash floors.

LIVING ROOM

WVacuum sofas and spot clean if necessary.

Wash pillows and blankets

Dust and clean decor, shelves, and furniture.

Dust and clean lamps and lampshades.

Wash windows and window sills.

Dust the television and electronics.

Untangle and tidy wires and tuck them out of sight.

Wash and disinfect light switch plates.

Wash walls.

Clean doors and door knobs.

Shampoo carpets

Sweep and wash floors.

DINING ROOM

Wash the curtains.

Disinfect the tables and chairs. Polish if necessary.

SR NSRS E NI NSNS NN NS NN E R RN A EEE

Wash the chair pads, if applicable.

Dust and clean any other furniture.
Wash windows and window sills
Wash window screens.

Wash and disinfect lightswitch plates.

- D T T LT LT T T

Dust and clean lights and lampshades.

Wash walls.
Clean doors and door knobs.

Sweep and wash floors.

. T T T P T T T

. T T ssssssans e




SPRING (eerces- [ 151~

KITCHEN

Remove and clean any window coverings

Empty cabinets and draws, clean them inside and out

Clean and organise the pantry.

Clean and disinfect the oven.

Clean and disinfect the stove top.

Vacuum the refrigerator coils.

Clean and disinfect the microwave.

Wipe down any other counter appliances.

Disinfect counters and backsplash.

Disinfect sinks and drains.

Dust and clean lights and lampshades.

sssnssnans sEEmsssssEEREEEssEEEEERREnEnE sssnssunann anssunnmn T

Wash windows and window sills.

Wash and disinfect lightswitch plates.

Wash walls

Sweep and wash floors.

Reseal grout lines, if necessary

BATHROOMS

Empty cabinets and draws, wash them inside and out

Clean and disinfect the bath and drain

Clean and disinfect the sink and drain.

B LT LT T T T T T T assnsnns e

Clean and shine taps

Clean and disinfect the toilet, inside and out.

Remove and clean the seat and seat bolts.

Dust and clean any mirrors.

Dust and clean lights and lampshades.

Wash windows and window sills.

Wash and disinfect light switch plates

Wash walls.

Sweep and wash floors

Reseal grout lines if necessary.

OFFICE

Clean out files and shred any unneeded documents

Update home inventory documents.

Clean your computer, keyboard, and mouse

Empty desk draws, clean inside and cut

Dust and polish wood furniture

Dust and clean bookshelves.

Wash and disinfect light switch plates

Wash walls.

L T T T T T

Clean doors and door knobs.

Sweep and wash floors




SPRING (eerces- [ 151~

ENTIRE

HOUSE

Pick up items from floors Laundry throw fugs
....... Dustanddeanprctureframes RemoveCODWGbs
deanmlrmrs Sweepanddeanﬂoors
....... DlsmfectdoorknObs&deandoor Decorateforsprmg
ni WipEba%boards/mm nton Dustdecoratweltems
C[eanwmdowssms .......... RestOdeeamngsupphes ....... S e ==
. Shampoorugs ................................... . Shakeeut/vacuummat
. Wlpecemngvemcovem .
. PO“ShW OOd Surf aces .................................................... B SN SRRUE SRR SRR SRR RN
. Cleanhghtswjmhes .
. Cleanwm dows(mSide & DUtSIde) ....................................... FL s ssasivbriveniiesinvenstsnivisesinivisssiimvasirsssvasvass s i asssbive

OUTSIDE

Sweep the porch and walkway.

T e T T T T T P T T T

Wash doors and frames and paint if necessary.

...................... R T T T T

Wash thresholds

Clean or replace the welcome mat

B T T

Wash siding.

Sweep, power wash, and stain the deck.

Touch up paint trim, wood, and shutters.

Power wash the garage door

Wipe away cobwebs.

Clean grill

snanme sessssssnnn snsssenn ssssssnnn sssssssssssEssEssssRnnEnEnEnE sssssssnn sssssns e

Clean and repair gutters.

Replace broken bricks, wood, or stone.

T T T T T R T T

Clean outdoor light fixtures.

T T T T P

Clean outside furniture.
"""" Thntess bushes sncshiubbery:
Wt andrepannecesay.
....... lnspect roofShmgles
....... C leanouts'debms
[

Wash and wax vehicles.

STAIRS

Sweep and vacuum the stairs.

Wash the walls

Wash and disinfect handrails.

Wash and dust decor and light fixtures.




SPRING (e [ 15~

LAUNDRY / UTILITY ROOM

Wash windows and window sills

Wash and disinfect lightswitch plates.

Wash walls.

CHILDREN'S ITEMS

Sort, dust and disinfect toys.

Disinfect bath toys

Donate toys that are no longer being used.




OUR FAMILY § § WEEK OF i

TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY SUNDAY
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OUR FAMILY § § WEEK OF ..o

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY SUNDAY
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OUR FAMILY § § WEEK OF .o
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o CLEANING Syofedf

MON TUE WED THU FRI SAT SUN




%\&\:\m\

CLEANING <</cd'e

MON TUE WED THU FRI SAT SUN
water plants wash all towels scrub toilets vacuum sweep out deep clean
clean tubs / wash all floors, baseboards fireplace dishwasher
showers bath sinks,
7 2 2 showers|| # 5 ‘
wipe all doors & water plants wash all towels scrub toilets vacuum flip mattresses | grocery shopping
trims clean tubs / wash all floors, wash throw
showers bath sinks, blankets
7 & 9 70 showers 77 72 73
steam clean water plants wash all towels scrub toilets vacuum tidy bookshelves | clean out fridge
carpets &rugs clean tubs / wash all floors, baseboards
showers bath sinks,
74 /5 76| 17  showers|izg /9 20
clean return air water plants wash all towels scrub toilets vacuum disinfect all trash | grocery shoppin
vents clean tubs / wash all floors, wash throw can
showers bath sinks, blankets
27 k2 23 zq  showers|z4 24 27
deep clean oven water plants wash all towels
clean tubs /
showers
Z & 2 9 20




